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Create Test Assignments
(Administrators and Teachers)

Access Testing Event Page

Dashboard content 
displays based on 
your entitlements 
and assigned roles.

Step 1

Click the  TESTING 
EVENTS card header.
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Create Test Assignments
(Administrators and Teachers)

Testing Event Page

Step 1

Find the 
testing event 
for which you 
want to assign 
levels. In the 
testing event 
card, click 
ASSIGN.

The default setting displays 
the testing events with the 
earliest end dates first.
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Create Test Assignments
(Administrators and Teachers)

Assign Test Levels to Students by Location and Grade Page

Step 1

Select the test level(s) 
you would like to assign 
to students in each grade 
listed in the first column.

Step 2

Click SAVE & ASSIGN 
ANOTHER if you need 
to create assignments 
for schools not included 
in the first assignment, 
or click SAVE if you 
are done creating the 
assignments.

If more than one 
location has been 
designated as a 
participant, the 
Participating school 
list appears.

Did You Know?
The typical, on-grade test 
level appears in the middle 
column of the grid. This is 
the level that will be typically 
selected. You may also select 
up to two off-grade levels 
above or below the on-grade 
level. Assigning off-grade test 
levels with standards-based 
adaptive assessments, such 
as the Continuum Benchmark 
Assessments, is not a typical 
practice; however, it is 
permissible. The adaptive 
testing algorithm will expose 
content from one grade 
level up to higher-achieving 
students. Likewise, lower-
achieving students will be 
exposed to content from one 
grade level down.


