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Create a Student Test Report 
(Teacher)

Select Class Progress Report

Step 1

Click the arrow by Reports 
on the Dashboard or click 
Assignments in the Learning 
Management Center.

Step 2

Click Reports to view the 
Class and Book fields.

Step 3

Select a class and book to 
view the available reports.

Step 4

Click Class Progress 
Report to open the Class 
Progress Report page.
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Create a Student Test Report 
(Teacher)

Submit Class Progress Report

Step 5

Select all or custom dates 
from the Due Date Range 
drop-down list.

Step 6

• Select a Category. 

• Check Include Intervention 
Assignments to include 
intervention assignments.

Step 8

Click Submit to view the 
Class Progress Report.

Step 7

• To view all assignments in the selected date range, click 
All Assignments in date range.

• To view specific assignments, click Specify 
Assignments and then select from the assignments 
that appear under See Assignments.
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Create a Student Test Report 
(Teacher)

View Student Test Report

Step 1

Click a student name 
to view the Student 
Progress Report for that 
student.

Step 2

Click an assignment 
name to view the 
Student Test Report. 

Change Report Criteria

Change the Student or Assignment 
fields and then click Submit to view 
the Student Test Report for a different 
assignment or student.

Print, Save, or Export

Print, save as PDF, or export the 
report into Excel as a CSV file.

View the Test

• Click View Test to view the test in 
a separate browser tab or window.

• Click View Test PDF to view the 
test in a PDF file.

Did You Know?
You can click an assignment 
name to view the Class Test 
Report for that assignment.


