Add an Assignment

(Teacher)

Open Assignment List and Add Student Information

it bbb i m m Manage Add Custom Settings
mySmartPlanner © Resources - €A Ga Mash! - List Test z;soumu Asvessment Selngs
sy uname ) «e @EOBBOAE0 Scores ang Acthy b
i | | '
B o070 - S EAE Ceid ahs negs B sy {11 Click the header bar in the Assignments gadget.
Assignments o Reports Or
e | — Click the Assignments tab, move to the Add area,
e O Era— — 2 — and then click Other Assignment.
Due: 06062016
e i g | ] The Assignment List page appears.
S P n n
il L2 Shea Yook wtried 0
L Reading Test - June
—_ e . P :

Assignment List
. - Find assignmen
) Click the Add Assignment button. Pndesnments
e |-selecta Range-
The Add Assignment page appears. From: e W™
- w0206 (@ o =
T %‘ student [Entre Class | E
] Show only Automated Prescription capable tests 1 'show only tests ' Find | Clear
Assignments.
Soarto Success Administrator's {e. | AddTest  AddActwity | Add Assignment
Assignment(s) Assignment(s)
Subject Assignment Due Date Student Status Actions Show Answers |
Count
No matches were found for your search. Try adjusting your search crteria. o
{ Add Test ] { Add Activity J { Add Assignment J
Add Assignment {1 Type aname and instructions

for the assignment; in the Add

) _ list, select Searchable

Student information Resource, and then click Go.
o 2 The search box appears.

Assignment name: [ Assignment 8 |

Student instructions: [Complete by end of day Tuesday |
Add: [Selecta Resource Type | Go |

The Resource Type list also allows you to select Text Only or URL.
e The Text Only option allows you to type instructions or notes for the assignment.

e The URL option allows you to include a clickable link to an online resource for the assignment.
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Locate Lesson and Add Assignment Information

o Type keywords in the search box to
locate the resource to be assigned.
(See Search Resources and Lesson
Plans for details.)

) When you have located the resource,
click Assign. The Add Assignment

page appears again.

The newly added resource displays
in blue at the bottom of the Student
information area.
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Student information

Assignment name: I Assignment 8

Student instructions: I Complete by end of day Tuesday
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Assignment information

Class: IMS. Shea
Subject: IReading o
Group: ISeIecl a group
Available Students Students in Assignment
o Carder, Claire
Fox, James
Jackson, Taylor
> g
ANTAN Jones, Andrea l}
Lynch, Eleanor
Ll Qrtega, Sophia
“estal, Michael
< Remove
<< Remove All

Due date: W
From:; Tor

Preview Save

Available date: 10/24/16 o

Times Available:  [Any Time

Cancel

By clicking Preview, you can view the W

assignment as your students see it.

(] Selectthe Class, Subject, and, if
needed Group from the lists.

(1 Assign to all the Available Students
by clicking the Add All > > button.

Or select assign to individual
students by selecting each student
in the Available Students box, and
then click the Add > button. The
selected students are displayed in
the Students in Assignment box.

Use the < Remove or << Remove All
buttons to remove students from the
class roster.

Set the Available date, Due date,
and Times Available.

() Click Save. The assignment is
activated.
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Saved Assignment Listed on Assignment List Page

The saved assignment appears on your Assignment List page and on your students’ Things to Do list when
the Available Date allows it.

Find assignments

Assignment List

Due [—Select a Range-—-

Date:

From: 12016 |
T o8|

[Ishow only Automated Prescription capable tests

Class: [AII
Subject: [All
Student: |Entire Class

[ show only tests

Assignments
Soar to Success Administrator's |, s
N Add Test n Activity A Assignment
Assignment(s) Assignment(s) L Add Activity Add Assignment
1-1 of 1 Records
Subject Assignment Due Date Student Status Actions Show
Count Answers
Edit Delets
Reading Assignment & 10/28/16 N/A Mot started  Copy
View Progress

1 -1 of 1 Records

Add Activity.

Add Assignment

ANO

Houghton Mifflin Harcourt




