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Edit a Student Password 
(Teacher)  

v 1.0 

 

Find Student Account 
 Click the Classes tab, move to the Find and Manage area, and then click Students. 

 Select to filter using First Name and Last Name or Username, and then type all or part of the selected name in 
the box(es) provided. 

 To include inactive accounts in the search, select the Show inactive accounts check box. 

 Click Find. The accounts that meet your criteria are listed in the Available user accounts area. 

 Click the Username of the student account that requires a new password. The Edit User page appears. 

  

If passwords are district-managed, then contact the administrator in charge of passwords and have the password 
redistributed to the student. 

If passwords are not district-managed, then you can do either of the following:  

• Edit passwords (one at a time) on the Edit User page. (Details provided below.) 

• Reset the passwords of one or more students in a class to temporary passwords and then allow the students 
to create their own passwords. (See the Allow Students to Create Passwords for details.) 

http://downloads.hmlt.hmco.com/Help/ThinkCentral/Teacher/index.htm#Getting_Started/Allow_Students_to_Create_Passwords.htm
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Edit Student Password 
 Type a new password following the password rules, and then re-type the password. 

 Click Save.  

 Click Save to confirm the password change. 

 

 Record the new password to share with the student.  

 

Password rules: 

• Minimum characters: 5 
• Valid values: A–Z, a–z, 

0–9, and the following 
supported symbols 
acceptable: 
!#$%&'()*+,-
./:;<=>?@[]_`{|}~\¡¢£¤¥¦
§¨©ª«¬®¯°±²³´¶¸¹º»¼½
¾¿ÀÁÂÃÄÅÆÇÈÉÊËÌÍÎ
ÏÐÑÒÓÔÕÖ×ØÙÚÛÜÝ
Þàáâãäåæçèéêëìíîïðñò
óôõö÷øùúûüýþ 

• Case sensitive 
• Must not contain 

spaces 
• Examples: paswd, 

P@55word5 
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