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Introduction

What is myWriteSmart? 
• myWriteSmart is a web-based 

resource, which allows students 
to carry out engaging writing 
activities as they progress 
through the Collections 
program.

• myWriteSmart will help 
you meet Common Core 
standards that require students 
to use digital tools for writing 
assignments, to collaborate on 
writing tasks, and to integrate 
media into writing assignments.

Note
Visit the Help Center for more information on 
the Holt McDougal Online Dashboard and  
mySmartPlanner.

?
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Teacher Preview

Did you know? 
• The Preview Mode tag identified that 

you are viewing a replication of the 
student activity screen. 

• To exit Preview Mode close the 
window or tab, or click  to go to 
the myWriteSmart dashboard.

• When you close the preview, any 
changes you made will not be saved.

?

Note
Some features, such as inline comments are 
not available in Preview Mode. 

?

In Preview Mode, you can look at the 
content and complete the activity in the 
same way as the student does.

You can preview an activity before 
assigning it to your students.
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Settings

You can choose if you want students to work 
individually or collaborate as a group.

Turnitin

Peer Review

There are a number of settings you can apply to a 
myWriteSmart activity when you assign it. Click the 
links to find out more about each feature.
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Teacher Dashboard Opens the Help Center for access to:
• Getting Started
• Quickstart Guide
• Online Help

Did you know? 
• When you have approved work submitted by all 

students, the activity will no longer be displayed on 
the dashboard.

• You can also open the Portfolio, Notebook and 
Help Center from the Activity Review Screen.

?

The number of students asking for 
help with this activity.

The dashboard displays assigned activities 
that have not been completed.

This icon is displayed when 
you have enabled Turnitin.

The number of students with outstanding 
submissions ready for you to review.

Opens the Portfolio.

Opens your Notebook, 
where you can record 
information about the 
activities.

To open an activity, 
click anywhere on the 
activity bar. 

You can edit some prompts to 
customize them, before any students 
have started the activity.
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Customize the Prompt

Did you know? 
• You cannot leave a prompt blank. 
• The customized prompt applies only 

to this instance of the activity. If you 
assign the same activity again, the 
default text will be displayed.

?

You can edit some prompts to customize them, 
before any students have started the activity.

Opens the customize 
prompt window.

Click anywhere within the box 
to start customizing the text. 

Format the text using these tools.

Remember to save any 
changes you have made.

Cancels the changes 
you have made.
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Student Dashboard: Current Activities

To open an activity, click 
anywhere on the tile.

Opens the 
student’s Portfolio.

A notification that new, unread 
inline comments or messages 
have been posted. 

A notification that you have responded 
to the student’s request for help.

Note
• If the student doesn’t have any assigned 

activities, the dashboard will be empty.
• Students can also open their Portfolio, 

Notebook  and the Help Center from the 
Activity Screen.

?

The dashboard displays assigned 
activities that have not been completed. Opens the student Quickstart Guide.

The default sort 
order is by due date.

Opens the Notebook, where students 
can record information about an activity.
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Student Dashboard: Completed Activities

Once you accept an activity, it will be removed 
from Current Activities and displayed on the 
Completed Activities page.

Publish to Portfolio.Published to Portfolio. A notification that new, 
unread inline comments 
or messages have been 
posted. 

Note
• If a student publishes an activity 

with files attached, each attached 
file will be displayed as a separate 
item in the student’s Portfolio.

• For more information look in the 
Portfolio Help Center.

?The default sort order is by 
date completed, with the most 
recently completed activity first.
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Teacher Activity Review Screen

The number of words and characters 
the student has typed.

Prompt

Resources

View Attachments
Messages

Inline Comments

Turnitin

Add an Inline 
Comment.

Show or hide Inline 
Comments.

You can Print and Export 
from the File menu.

Accept and Decline will be inactive 
until the student submits the activity.

Opens the myWriteSmart dashboard.

You can review all work requiring action 
on the activity review screen.

Raised Hand
• This indicates that a student has asked for your help before the 

activity has been submitted.  
• The tooltip will show the date and time the student asked for help.
• Read the messages and comments to find out where the student 

needs help. 
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1

Student List

The names of students who have been assigned an 
individual activity are displayed on the Student List.

Did you know? 
You can sort the list by clicking the 
column headers.  The list will revert to 
the default sort order when you leave the 
activity review page. 

? The Student List displays a raised 
hand beside the names of students 
who have asked for help.

This column displays the scores 
for Turnitin. Click the score to 
see the full Turnitin report.

The name of the student that you 
have selected will be displayed here.
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Accept and Decline

Click to accept the 
student’s work.

If you want, you can add a final 
message. It will be displayed on 
the Messages panel. 

You must select a score 
before accepting the activity.

Click Accept to 
complete the action.

If your action to accept is 
successful, a confirmation 
message will appear.

Click to decline the 
student’s work.

If you want, you can add a message, which 
will be displayed on the Messages panel. 

Click Decline to 
complete the action.

If your action to decline is successful, 
a confirmation message will appear.

1 2 3 4 5

1 2 3 4

Note
Click  to close without 
accepting or declining.

?
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Student Activity Screen 

The student can 
click here to ask 
for your help.

A count of the number of words and 
characters the student has typed.

Note
Click on the links to find out more 
about the features.   

?
Prompt

Resources

View Attachments
Messages

Inline Comments

Turnitin

Toolbar

This screen provides the student with all the information 
and tools they will need to complete the activity. 

Opens the student 
dashboard.
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Writing and Editing Toolbar

Save

Print

Use the keyboard shortcut (Ctrl+X or Cmd+X) to cut selected 
text so that you can move it to another place.

Use the keyboard shortcut (Ctrl+C or Cmd+C) to copy selected 
text to another place.

Use the keyboard shortcut (Ctrl+V or Cmd+V) to paste selected 
text to the current pointer position.

Undo the last action and redo the action that has just been 
undone.

Find or replace text.

Check your spelling as you type.

Make the selected text bold. Italicize or underline the 
selected text.

Insert or remove a numbered list.

Insert or remove a bulleted list.

Increase or decrease the indent level of the paragraph.

Align the text to the left, center, or right. Justify 
to the left and right margins.

Link or remove a link to a web page or to another 
document.

Insert a picture.

Insert a table.

Insert a special character.

Insert a page break for printing.

Change the font face.

Change the font size.

Change the font color.

Highlight the selected text.

Add an inline comment.

Show or hide inline comments.
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Prompt and Resources

Resources
The Resources panel contains links to 
supporting material that will help students 
complete the activity.

Prompt
The Prompt explains what 
the student needs to do to 
complete the activity. 

Collapse and expand the toolbar.

This toolbar gives you and your students’ 
access to the supporting features.

Did you know?
• When you click a link in either of the panels, the 

content will open in a new window or tab.
• A prompt that has been customized will display 

this icon . 
• A prompt that has not been customized will 

display this icon .

?
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Note
• The student can attach up to 20 files.
• The student can attach only one version of a file. 
• The student can attach a file with a maximum size of 

five megabytes.
• A message will appear if a file type (such as a zip file) 

is not supported. 

?

Attachments

The student can attach files to the activity, 
in addition to or instead of text entered into 
the online editor.

Only the student who attached a file can delete it.

• Click to open the file. 
• The browser settings and desktop installed 

applications, determine how the file opens.

The attached file will display the following information:
• Title for use in the Portfolio if the item is ever published
• File name
• Name of the student who attached the file
• Date and time the file was attached
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Messages

Messages are listed in chronological order, with the 
most recent appearing at the top of the thread.

Messages are a way for both you and 
your students to communicate.

Deletes the message 
before it is posted.

Your messages will be aligned 
to the left of the panel.

Messages from the student will be aligned 
to the right of the panel.

This shows that one 
new message has 
been added. 

• You can delete 
any messages 
that have been 
posted. 

• The student 
can only delete 
messages they 
have posted.

Note
In activities that have Peer Review, 
students can add messages to another 
student’s work only if you have enabled 
their commenting rights within the class 
to which the activity has been assigned.

?Type your message in the box 
and then click this button.
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Inline Comments

To add an inline 
comment, highlight 
the text and then 
click this icon. When 
the comment has 
been added, the 
text selected will be 
highlighted.

Inline comments are a way for you and your 
students to add comments in line with the text.

To view an inline comment, 
move the pointer over the 
highlighted text or open the 
inline comments panel.

Hide or show inline comments.

• You can delete any messages 
that have been posted. 

• The student can only delete 
messages they have posted.

This shows that the 
student has added two 
new inline comments. 

If you quickly want to find a comment within the text, open 
the inline comments panel and select the comment you 
want. The comment will be highlighted in the text.
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Turnitin

Turnitin looks at the student’s writing for 
quotation mistakes and incorrect copying.

Did you know?
The score is colour-coded:

Blue  - 0% 
Green  - 1-24% 
Yellow  - 25-49% 
Orange  - 50-74% 
Red  - 75-100% 

The higher the score the more 
issues the check has found.

?

• Students can request a check while  
an activity is in progress. 

• When an activity is turned-in, an 
automatic check is done, regardless 
of whether the student has already 
requested a check.

Click here to see the information you will 
need to give to the Technical Support Team 
if you have any issues with Turnitin. 

The e-rater® results will be displayed in five 
trait groups: grammar, usage, mechanics, 
style, and spelling. Click the button to see 
the results. 

You and your 
students can 
click the score 
to see the full 
Turnitin report.

Note
• When you create an assignment, you can enable or 

disable Turnitin.
• If the activity has Peer Review enabled, students 

cannot request a check for another student’s work.

?
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Group Activities

Note
• A student can add messages to another student’s 

work only if you enable the student’s commenting 
rights within the class to which the activity is assigned.

• Any student can submit or re-submit a group activity.

?

The Group List 
displays all groups 
who have been 
assigned the activity.

You can identify groups and students 
where a hand has been raised.

Group activities allow students to 
collaborate on writing tasks.

This is the Turnitin score for the 
collaborative work of the group.

Click anywhere on 
the Group row to 
open or close the 
list of students in the 
group.
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Peer Review

Note
• A student can review another 

student’s work only when the 
activity is in progress or declined.

• Students can still work on the 
activity while other students are 
peer reviewing.

?

Did you know?
• Students can add messages to another student’s 

work only if you enable the student’s commenting 
rights within the class to which the activity is assigned.

• Students can see all messages, regardless of who 
posted the message.

?

• Peer Review allows your students to comment on one another’s work.
• Peer Review can be enabled when you assign an activity.

• Students can view the names of other 
students in their peer review group.

• To review another student’s work, the student 
selects the name on the drop-down list.Students’ names are 

displayed in alphabetical 
order, by first name.
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